ARBOR MONTESSORI SCHOOL
2020-2021 Re-Opening Guide

The mission of Arbor Montessori School is to develop the unique
capabilities of each child through supportive relationships, joyful
learning and meaningful work in a Montessori environment. We
seek to foster independence in each child, preparing him or her to
contribute with integrity to the community of the larger world.
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A MESSAGE from our INTERIM HEAD OF SCHOOL
Dear Arbor Community,
This week, the COVID-19 Task Force revised the COVID-19 Decision
Tree to introduce a new Gold Alert Level. This revision was based on the
committee’s recognition of the need for an intermediate step between
the Orange and Yellow levels originally outlined, and the assignment
of certain activities to this new level. The committee acknowledges
Arbor’s early track record of opening the school year safely and believes
the appropriate mitigation strategies are in place for the activities
included in the Gold level. Therefore, the committee agrees that the
school is currently operating at a Gold Alert Level and supports the
implementation of the additional in-person opportunities identified at
this level.
Together, the administrative team, teaching staff, and I have thoughtfully considered how to implement the
Task Force’s recommendations while maintaining an authentic Montessori experience for the children we serve.
The first phase of changes associated with the Gold Alert Level will occur at the Primary level. Over time, we
will increase the offerings at the other school levels as space considerations and mitigation strategies allow. As
always, our number one priority is the safety and well-being of the children and the staff. We have updated our
current Fall Learning Plan document to reflect the changes made recently to the AP schedule and to include
the new Primary schedules that will take effect on Monday, October 5th.
As we move forward in extending our hybrid learning offerings, it is more important than ever to remain
vigilant in our efforts to keep our arbor community healthy. Here is how you can help:
1. If your child is not feeling well, please keep them at home.
2. If someone in your home is experiencing symptoms consistent with COVID-19, please keep your
child and any siblings home until the situation has resolved, and you’re sure everyone is ok to return.
3. If you suspect you have been exposed to COVID-19 or have tested positive, please complete our
COVID-19 tracing document so that we can monitor the situation and inform the community if
needed regarding potential exposure. Your information will be kept strictly confidential.
4. Remain steadfast when outside of the school. Wear your masks, practice physical distancing, and
wash your hands regularly.
Lastly, in communication with the COVID-19 Task Force, we have created additional guidelines to help you
know how to decide when your child should (or should not) come to school as we all navigate symptoms
of and exposure to COVID-19. Please take a moment to print or save the COVID-19 Return to School
Screening Chart to help guide you in the coming months.
We look forward to seeing more of our Arbor students—and look forward to that trend continuing in the
coming weeks.
Sincerely,

Myesha Green
Interim Head of School
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OVERVIEW: LEARNING PLAN UPDATE

This document outlines Arbor’s updated learning plans for the 2020-2021 school year. Please take a
moment to review this information and read about the policies, procedures, and learning models being
implemented, as we strive to keep our students and staff safe.
We ask that each family partner with us to help mitigate the spread of COVID-19 in our school
community by wearing face masks, washing your hands, and practicing physical distancing while you are
off campus. We rely on our mutual commitment to the wellbeing of our community as a primary strategy
of keeping our school community healthy.

Key items for keeping our community safe include the following:

Masks

Temperature Checks

Campus Access

Cleaning & Sanitizing

We will require students 3
years old and up, as well
as faculty and staff, to
wear cloth face coverings,
with minimal exceptions.

We will be conducting
daily temperature checks
for staff and children upon
arrival using a non-contact
forehead thermometer.

While students are on
campus, access will be
limited to students,
teachers, and staff. Parent
access will be limited.

Daily cleaning routines
will be enhanced in each
classroom & school-wide
to include sanitization
of high touch materials,
surfaces, and bathrooms

Class Structure

Technology

Arrival & Dismissal

Partnership

Class sizes may be limited
and spaces reconfigured
to allow for physical
distancing.

Faculty and staff will
continue to facilitate
digital learning, with
several key enhancements.

Please allow extra time for
morning check-ins, and
pick up children promptly
at the end of the day.

We commit to the
wellbeing of each other as
a key strategy of keeping
our community safe.
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COVID-19 DECISION MAKING PROCESS

COVID-19 Task Force
Arbor Montessori School has convened a COVID task force to monitor the global outbreak of the 2019
novel coronavirus (COVID-19). This committee continues to review information from the medical
community and government authorities in order to make careful, intentional recommendations that are in
the best interest of our community’s health and safety. In addition, the committee will continue to review
and update the safety protocols and procedures outlined for returning to campus.
The COVID-19 Task Force includes our current Board President, the Interim Head of School, the chair
of the Health & Safety Committee, our Business Manager, the Board Treasurer (and Head of the Finance
Committee), a faculty representative from each level of the school, and key members of our Arbor
community with expertise in this area.
Our sources of information include, but are not limited to, the following:
•

Health care professionals in our Arbor community

•

Dekalb County Health Department

•

Georgia Department of Health

•

Center for Disease Control (CDC)

•

Local, state, national, and international government officials

•

Bright from the Start (Childcare Licensing)

Guidance and data from these sources is used to inform the safest learning model for our employees and
students. While we remain aware of the latest news and information available from these sources, our
decisions are made independently.
As an independent school, we do not operate under the same authorities as public schools and will
make the best choices for the health and safety of our community, and we will hold ourselves to a high
standard.
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LEARNING MODELS
We anticipate the need to make adjustments to our educational offerings as more information and
knowledge about managing during the global pandemic develops. Arbor’s faculty and staff have outlined
three learning models to support the pedagogical needs of the students while taking into consideration
safety measures that will need to be implemented as COVID-19 levels in the community change. These
models include in-person learning, distance learning, and a hybrid model.

IN-PERSON LEARNING
In-person learning is our typical model for education. Additional health and safety protocols will
be implemented to ensure the safety of the students and staff. This method most closely reflects our
traditional Montessori learning environment and is the preferred method for educating our students.
Arbor intends to conduct in-person learning when COVID-19 levels in the community permit.

HYBRID LEARNING
This learning plan offers a combination of in-person and distance learning. The specific combination of
in-person and distance learning will vary by level, based on the reason for the transition between learning
models (e.g., if one cohort has a COVID-19-positive case), and based on additional community factors.

DISTANCE LEARNING
If we are unable to open as scheduled, or if circumstances require a full school closure, we will
implement our enhanced distance learning program. Each classroom teacher will offer a distance learning
curriculum through our new online learning management platform (Schoology). The faculty and staff
will supplement lessons with printable materials, defined learning schedules, clear expectations for
assignments, and opportunities for accountability and feedback.

At this time, parents will have the option to choose 100% distance learning for their
children, as needed, when in-person and hybrid models are in use.
We have created a COVID-19 Decision Tree to guide our decisions on how to start and transition
between our Learning Models. Starting in August 2020, the Task Force meets monthly to consider any
change to the risk level and make a recommendation on a change in Learning Models. Arbor faculty
and staff continues to review the COVID Task Force’s recommendation and actively communicates
recommendations and action plans to the community. The school will make immediate adjustments to
the learning model if mandated by local, state, or national authorities.
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COVID-19 DECISION TREE
The COVID-19 Decision Tree offers insight into how information will be interpreted and inform our
plan for learning. We anticipate the need to shift between these models of learning as the information
provided by our health resources change throughout the school year. The administration shares COVIDrelated communications via The Arbor Update, which is sent to parents every Monday, as well as special
communications as-needed. The decision tree reflects revisions made after the COVID-19 Task Force
meeting held on September 11th, 2020.
Alert Level

General Conditions

Green (low)

No to minimal community
transmission.
No known cases in school
community.

Learning Environment
Toddler Campus open—all days.
All students on campus for regular hours.
Primary
Distance learning limited to those with medical issues.
Elementary Before- and after-care may be open.
Buses may operate.
AP Outdoor education on or away from campus may take place.
Standard COVID-19 mitigation strategies continue.

Yellow
(moderate)

Minimal to moderate
community transmission.
One or more suspected
cases in school community;
individual classroom closure
may be considered.

Gold
(elevated)

Moderate to substantial,
controlled community
transmission.
Suspected or confirmed cases
in school community without
known transmission in school
community; individual
classroom or broader closures
may be considered.

Toddler Campus open—all days; adjusted hours as needed.
All students on campus.
Primary
Lunch and nap may occur.
Elementary Distance learning limited to those with medical issues.
Consider cohorting of students.
AP Before- and after-care may be open.
Buses may operate.
Outdoor education on campus may take place.
Toddler Campus open—all days; adjusted hours as needed.
All students on campus.
Cohorting of students.
Primary & Campus open—all days; hours may be adjusted.
Elementary All students on campus.
Lunch may occur when class size & mitigation strategies allow.
No classroom napping.
Cohorting of students; use of hybrid learning model with some in
person learning and some distance learning.
Distance learning for those with medical issues, those selecting it,
and in the situation when a classroom must close for a possible or
actual case.
AP Campus open—all days; hours may be adjusted.
Hybrid learning model with some in person project work and
distance learning for skills classes.
Distance learning for those with medical issues or those selecting it.
Before/After- Not available.
Care
Bus Service Not available.
Outdoor Not available other than limited on-campus experiences.
Education
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COVID-19 DECISION TREE
Alert Level

General Conditions

Orange
Substantial, controlled
(heightened) community transmission.
Confirmed cases or
confirmed cases with
known or suspected
transmission in school
community; individual
classroom or broader
closures may be
considered.

Red (high)

Substantial, uncontrolled
community transmission.
More than two classrooms
on one campus affected;
campus or school closure
may be considered.

Learning Environment
Toddler Campus open—all days, hours may be adjusted.
All students on campus.
Cohorting of students.
Primary & Campus open—all days; hours may be adjusted.
Elementary All students on campus.
No napping; no lunch.
Cohorting of students; use of hybrid learning model with
some in person learning and some distance learning.
Distance learning for those with medical issues, those
selecting it, and in the situation when a classroom must close
for a possible or actual case.
AP Campus open—all days, hours may be adjusted.
All students on campus.
No lunch.
Hybrid learning model with distance learning and some in
person opportunities, such as outdoor activities and advisory
meetings, available by sign-up with limited numbers.
Distance learning for all students on a defined schedule.
Before/After- Not available.
Care
Bus Service Not available.
Outdoor Not available other than limited, on-campus experiences.
Education
Toddler Campus closed except for essential personnel.
Distance learning for all students.
Primary
Before/after-care not available.
Elementary Outdoor education not available.
AP

State or local authorities
have issued stay-at-home
orders or otherwise
advised school closure.
Revised as of 9.28.2020
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COVID-19 RETURN TO SCHOOL SCREENING CHART
Anyone (student or staff ) who is showing signs or symptoms consistent with COVID-19 (as defined by
the current CDC recommendations), or who has had a known exposure to someone with COVID-19, is
asked to stay home and not return to school until meeting the following conditions for return.

COVID-19 Screening
When can my child come to school?
No Symptoms;
No Known
Exposure

At Least One
Symptom;
No Known
Exposure

At Least One
Symptom;
Known Exposure

No Symptoms;
Known Exposure

COVID-19
Diagnosis

Cleared for
in-person learning.

Return After:

Return After:

Return After:

Three consecutive
days symptom free
without use of
medication.

14 day selfquarantine.

14 day selfquarantine.

Without Symptoms
Return after:

or
Physician’s note
stating symptoms
are not COVID-19
related.

and
72 hours fever
free with no
fever-reducing
medications.
Symptoms are
improved.

10 days from date of
the positive test.
With Symptoms
Return after:
72 hours feverfree with no
fever-reducing
medications.
Symptoms are
improved.

The 14-day period of self-quarantine starts from the date of the known exposure.
Students and staff in self-quarantine should be tested if symptoms develop or worsen.

10 days have passed
since symptoms first
appeared.

Positive test results should be reported to the school.

COVID-19 Symptoms (May appear 2-14 days after exposure)
Fever or Chills
Shortness of Breath
Muscle Aches
New Loss of Taste / Smell
Nausea / Vomiting
Congestion / Runny Nose
Cough
Fatigue
Headache
Sore Throat
Diarrhea

COVID-19 Exposure
Close contact with a COVID-19 positive individual
that is less than six feet and no face coverings were
used for longer than 15 minutes.
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HEALTH and SAFETY CONSIDERATIONS
Our highest priority is to offer a safe and supportive Montessori learning experience to Arbor families
while limiting the spread of COVID-19 in our school community. The safety and wellbeing of our
children, students, faculty, staff, and community members is paramount. The following health and safety
considerations will be implemented to help us attain this goal.

FACE MASKS
All adults and students age three and older are required to wear masks in the building and during arrival/
dismissal. Children under the age of 2 should not wear masks.
Additional considerations:
•

In accordance with CDC guidelines, cloth facemasks are recommended and must meet certain
standards. Masks must be at least double-layer thickness. No bandana or neck gaiter style
coverings, or masks with one-way valves are permitted.

•

Designs on masks must be suitable for the school environment. Masks with obscenities,
designs that are distracting to the classroom community, or are otherwise inappropriate are not
permitted.

•

Students may keep an extra mask in the classroom.

CLASS CONFIGURATION AND PHYSICAL DISTANCING
Class sizes may be limited to allow for physical distancing. Physical distancing will be explained,
modeled, and reinforced by all faculty and staff. Decisions on class size will be guided by the Arbor
Montessori COVID-19 Decision tree.
Additional considerations:
•

Physical distancing will be implemented within each classroom based upon the developmental
level of the students and the configuration of the physical environment.

•

Students and faculty/staff will be separated into self-contained class units (cohorts) with
limited contact with other people in the building.

•

Students within a particular class may be further cohorted if deemed appropriate to minimize
exposure within a class community.

•

The use of playground equipment may be staggered to minimize mixing between classrooms.

•

The use of outdoor spaces will be maximized, when appropriate.

•

No visitors will be allowed in any classroom when school is in session.

•

The use of playgrounds and equipment, as well as other outdoor areas (e.g., the track, arbor,
outdoor tables), will be limited to those on campus during regular school hours.
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HEALTH and SAFETY CONSIDERATIONS
PERSONAL HYGIENE
Students will be encouraged to engage in regular handwashing
throughout the day. Staff will offer instruction and model proper
handwashing technique. Students will wash their hands upon arrival
and departure from the classroom each day. Handwashing will also
be encouraged as students transition from one hands-on activity to
another.

MEALS AND SNACKS
Arbor will periodically review policies and procedures for meals
and snacks as the amount of in-person learning increases. We are
considering options for the use of outdoor spaces for lunchtime
when students are unmasked in order to eat. Individual classes will provide guidance on food items as
snack and lunch are implemented at each level. Food preparation that involves sharing will be suspended
until further notice.

STAFF TRAINING ON COVID-19 HEALTH & SAFETY
Each staff member participates in yearly CPR, First Aid, and Bloodborne Pathogens Training. This
year’s training included additional information and guidance around COVID-19 mitigation strategies,
conducting daily temperature checks, handwashing practices (as needed to assist younger children
with masks), and best practices for disinfecting and sanitizing the classroom environments. Additional
information will be shared with the staff throughout the year as needed.

ENHANCED CLEANING & SANITIZING
Daily cleaning routines will be enhanced at the classroom level and the schoolwide level each day. These
procedures will include the comprehensive sanitizing of the hands-on materials used in the classroom, as
well as the regular disinfecting of classroom surfaces, bathrooms, indoor common spaces, and playground
surfaces. Playground equipment will also be sanitized between groups/ cohorts.

UPGRADED HVAC SYSTEMS
The HVAC systems at the Scott and Lavista campuses have both been fitted with upgraded filters and UV
germicidal lights to assist in the filtration and sanitization of the air.
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HEALTH and SAFETY CONSIDERATIONS
TEMPERATURE CHECKS
We will conduct a daily temperature check of your child upon arrival. Staff members will have their
temperatures checked as well. Any child or staff member presenting with a temperature >99.5 o F or higher
as measured by a non-contact forehead thermometer, or showing signs or symptoms consistent with
COVID-19 will not be admitted to the school.

MODIFIED ARRIVAL & LATE ARRIVAL PROCEDURES
Arrival and dismissal procedures will be modified to allow for daily health screenings and to minimize
contact between students from different classrooms. We ask that parents anticipate the need for extra time
during drop-off and pick-up. Specific arrival procedures, including what entrance your child will use, will
be shared by the classroom teacher or level coordinator before the start of the year.
Additional considerations:
•

Access to the building during school hours will be limited to students, teachers, and staff.
Parents and other visitors will not be allowed on campus, except in special situations requiring
prior administrative approval.

•

Late arrivals will be coordinated by the front office at each campus. When you arrive, a staff
person will meet you at the door and conduct a health screening before your student may enter
the building. A staff person will walk your child to the classroom.

EARLY PICK-UP PROCEDURES
We ask that parents who are needing to pick up their students early to call the front office at least 15
minutes prior to the desired pick up time. This will allow each classroom time to ensure your student is
ready to go and available to meet you at the designated pick up location when you arrive.

MODIFIED DISMISSAL PROCEDURES
End of day dismissal procedures will be shared by the classroom teacher or level coordinator depending
upon the learning model currently in place. When the school is operating at an elevated risk level (and
aftercare is not available), we ask that all students be picked up promptly according to the prescribed
carpool schedule.
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HEALTH and SAFETY CONSIDERATIONS
ILLNESS AND SUSPECTED COVID-19 ILLNESS
Students may become sick with a variety of illnesses during the school day. Teachers will monitor the
students in the classroom and notify parents of any individual who falls ill. Any student who presents
with a temperature of 99.5 or higher as measured by a non-contact forehead thermometer will be isolated,
and parents will be called immediately. We ask that you pick up your child as soon as possible in these
situations.
Anyone (student or staff ) showing signs or symptoms consistent with COVID-19 (as defined by the
current CDC recommendations) is asked to stay home and not return until meeting conditions for return
as outlined in the COVID-19 Return to School Screening Chart.

CLASSROOM CONSIDERATIONS WITH SUSPECTED CASE
Any student or staff member showing symptoms consistent with COVID-19, including a temperature
of 99.5 or higher as measured by a temporal thermometer, will be isolated from the classroom. The
remaining staff will disinfect all surfaces in the area in which the child was working or present, with
specific emphasis on materials and work surfaces. Additional disinfecting procedures will be implemented
once children are no longer present in the classroom.
If a student or staff member who was sent home is found to be COVID-19 positive, communication will
be sent to all families whose students were in direct contact with the affected student. An Arbor-wide
notification will also be sent to the greater community.

NOTIFYING ARBOR OF COVID-19 ILLNESS
Arbor strongly encourages families to share with the school any student or family illness or close contact
with a confirmed COVID-19 case. Please use the new online COVID-19 illness form to share this
information with the school at arbormontessori.org/covid-declaration. This opportunity for contact
tracing of known illness among students and faculty or staff will help to minimize spread to others. In the
case of known COVID-19 infection, Arbor will provide a broad notification to the community.
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HEALTH and SAFETY CONSIDERATIONS

COMMUNITY PARTNERSHIP
The Arbor community relies upon each family to do their part to help mitigate the spread of COVID-19
in our school community. This includes activities and behaviors outside of school. We rely on a mutual
commitment to the wellbeing of each other as a primary strategy of keeping our school community safe.
We ask all Arbor Families to commit to:
•
•

•
•
•
•
•
•

Practice physical distancing and wear a mask while both on and off campus.
Make significant consideration to limiting risks outside of Arbor (such as limiting social
contact with those in the community or keeping contact only with those within the family’s
COVID-19 “bubble”)
Keep students at home if they have been exposed to anyone who has COVID-19 or is
exhibiting symptoms consistent with COVID-19.
Keep students at home if someone in your household is ill or has been closely exposed to
COVID-19.
Honor requests for families to limit access to campuses to students, faculty, and staff.
Make efforts to arrive and pick up children on time, particularly when addressing any student
who becomes ill while on campus.
Report family exposure, illness, or any other information to the school that will assist us in
maintaining a safe environment.
Follow CDC recommendations regarding travel & self-quarantine when returning from travel.
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KEY TAKEAWAYS

• The COVID-19 Decision Tree has been updated by the COVID-19 Task Force to reflect a
new Gold Alert Level.
• Based upon Arbor’s early track record of opening the school year safely, including the
implementation of appropriate mitigation strategies, the committee agrees that the school
is currently operating at a Gold Alert Level.
• The first phase of changes associated with the Gold Alert Level will occur at the Primary
level. Over time, we will increase the offerings at the other school levels as space
considerations and mitigation strategies allow.
• Arbor Families should refer to the new COVID-19 Return to School Screening Chart to
determine whether their child should (or should not) come to school when experiencing
symptoms of and/or exposure to COVID-19.
• Arbor families are encouraged to continue to wear masks, practice physical distancing,
and wash their hands regularly in efforts to keep our community healthy.

Contact Information
Toddler & Primary: Anu Chandra, anuc@arbormontessori.org
Elementary: Alison Sherrill, alisons@arbormontessori.org
Adolescent Program: David Tyler, davidt@arbormontessori.org
Interim Head of School: Myesha Green, myeshag@arbormontessori.org
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This document is not intended to create a contract. The school reserves the right to modify,
at any time, any of the policies described or privileges granted.
Arbor Montessori School admits students of any race, color, gender, national or ethnic origin, religion, family
structure, sexual orientation or gender identity to all the rights, privileges, programs and activities of the school.
It does not discriminate on the basis of race, color, gender, national or ethnic origin, religion, family structure,
sexual orientation or gender identity in the administration of its educational policies, admissions policies,
scholarship and loan programs and athletic and other school-administered programs.

LAVISTA CAMPUS

SCOTT CAMPUS

2998 Lavista Road
Decatur, GA 30033

1434 Scott Boulevard
Decatur, GA 30030

404-321-9304

404-343-2317

