
ARBOR MONTESSORI SCHOOL
Fall 2020 Re-Opening Guide

The mission of Arbor Montessori School is to develop the unique 
capabilities of each child through supportive relationships, joyful 

learning and meaningful work in a Montessori environment. We 
seek to foster independence in each child, preparing him or her to 

contribute with integrity to the community of the larger world.
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A MESSAGE from our INTERIM HEAD OF SCHOOL

Myesha Green
Interim Head of School

Thank you for your patience over the last two weeks as we thoughtfully 
reviewed and updated our plan for learning for the upcoming school 
year based on the current situation with COVID-19. We are confident 
that the plan offers a learning model that reflects the recommendations 
of our COVID-19 Task Force, meets the needs of as many Arbor 
families as possible, and provides a Montessori learning environment in 
keeping with our mission as a school.  Most importantly, our approach 
is designed to keep our students, faculty, and staff as safe as possible.

In the pages that follow, you will read more about our detailed plans to 
begin the school year following a Hybrid Learning Model. I know that 
some families may be disappointed that we will not start the school 
year with every student attending in person for the full school day. 

Yet we feel we have made the best decision for our community as we balance the students’ needs for social 
experiences and hands-on learning with the real concerns of COVID-19 viral transmission. 

As you explore the return to school guide, you will also read about our COVID-19 Decision Tree, and our 
three learning models (in person, hybrid, and distance learning). We share this comprehensive information 
with you now so that you are familiar with each model and have a clear picture as to what our approach will 
be when we are able (or have the need) to shift between models of learning.    

The information that follows also outlines several important health and safety considerations, including the 
use of masks, emphasis on handwashing, the practice of distancing, and enhanced cleaning measures that 
will be implemented this year. We will continue to evaluate and refine these best practices to create as safe a 
learning environment as possible. 

There is a great deal of information in this packet, and we acknowledge it will take time for your family to 
review and process what we have shared. We hope this information will bring clarity and answer many of 
the questions that you may have. Please be aware that while we plan to return to school following a hybrid 
model, we will still provide a full distance learning option at most levels. If you elect to start the year in full 
distance learning, we ask that you inform your level coordinator by Friday, August 7th. 

Thank you for your continued commitment, support, and trust in Arbor as we plan for our return to our 
beloved Montessori community. Whether in-person or on Zoom, we look forward to welcoming each of you 
on the first day of the 2020- 2021 school year.

Sincerely, 
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This document outlines Arbor’s plans for re-opening for the 2020-2021 school year. Please take a moment 
to review this information and read about our new policies, procedures, and learning models that are 
being implemented, as we strive to keep our students and staff safe. 

We ask that each family partner with us to help mitigate the spread of COVID-19 in our school 
community by wearing face masks, washing your hands, and practicing physical distancing while you are 
off campus. We rely on our mutual commitment to the wellbeing of our community as a primary strategy 
of keeping our school community healthy.

Key items for our reopening include the following:

Masks
We will require students 3 
years old and up, as well 
as faculty and staff, to 

wear cloth face coverings, 
with minimal exceptions.

Class Structure
Class sizes may be limited 
and spaces reconfigured 

to allow for physical 
distancing.

Temperature Checks
We will be conducting 

daily temperature checks 
for staff and children upon 
arrival using a non-contact 

forehead thermometer.

Technology
Faculty and staff will 
continue to facilitate 
digital learning, with 

several key enhancements.

Campus Access
While students are on 
campus, access will be 

limited to students, 
teachers, and staff. Parent 

access will be limited.

Arrival & Dismissal
Please allow extra time for 

morning check-ins, and 
pick up children promptly 

at the end of the day.

Cleaning & Sanitizing
Daily cleaning routines 

will be enhanced in each 
classroom & school-wide 

to include sanitization 
of high touch materials, 
surfaces, and bathrooms

Partnership
We commit to the 

wellbeing of each other as 
a key strategy of keeping 

our community safe.

OVERVIEW: FALL 2020 REOPENING
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COVID-19 Task Force

Arbor Montessori School has convened a COVID task force to monitor the global outbreak of the 2019 
novel coronavirus (COVID-19). This committee will review information from the medical community 
and government authorities in order to make careful, intentional decisions that are in the best interest 
of our community’s health and safety. In addition, the committee will continue to review and update the 
safety protocols and procedures outlined for returning to campus. 

The COVID-19 Task Force includes our current Board President, the Interim Head of School, the chair 
of the Health & Safety Committee, our Business Manager, the Board Treasurer (and Head of the Finance 
Committee), a faculty representative from each level of the school, and key members of our Arbor 
community with expertise in this area.

Our sources of information include, but are not limited to, the following:

• Health care professionals in our Arbor community

• Dekalb County Health Department

• Georgia Department of Health

• Center for Disease Control (CDC)

• Local, state, national, and international government officials

• Bright from the Start (Childcare Licensing)

Guidance and data from these sources will be used to inform our path towards the safest return possible 
for our employees and students. While we remain aware of the latest news and information available from 
these sources, our decisions are made independently. 

As an independent school, we do not operate under the same authorities as public schools and will 
make the best choices for the health and safety of our community, and we will hold ourselves to a high 
standard. 

COVID-19 DECISION MAKING PROCESS
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LEARNING MODELS

We anticipate the need to make adjustments to our educational offerings as more information and 
knowledge about managing during the global pandemic develops. Arbor’s faculty and staff have outlined 
three learning models to support the pedagogical needs of the students while taking into consideration 
safety measures that will need to be implemented as COVID-19 levels in the community change. These 
models include in-person learning, distance learning, and a hybrid model. 

IN-PERSON LEARNING
In-person learning is our typical model for education. Additional health and safety protocols will 
be implemented to ensure the safety of the students and staff. This method most closely reflects our 
traditional Montessori learning environment and is the preferred method for educating our students. 
Arbor intends to conduct in-person learning when COVID-19 levels in the community permit.

HYBRID LEARNING
This learning plan offers a combination of in-person and distance learning. The specific combination of 
in-person and distance learning will vary by level, based on the reason for the transition between learning 
models (e.g., if one cohort has a COVID-19-positive case), and based on additional community factors.

DISTANCE LEARNING
If we are unable to open as scheduled, or if circumstances require a full school closure, we will 
implement our enhanced distance learning program. Each classroom teacher will offer a distance learning 
curriculum through our new online learning management platform (Schoology). The faculty and staff 
will supplement lessons with printable materials, defined learning schedules, clear expectations for 
assignments, and opportunities for accountability and feedback.

Parents will have the option to choose 100% distance learning for their children, as needed, 
when in-person and hybrid models are in use. 
 
We have created a COVID-19 Decision Tree to guide our decisions on how to start and transition 
between our Learning Models. Starting in August, the Task Force will meet at least once per month to 
consider any change to the risk level and make a recommendation on a change in Learning Models. 
Arbor faculty and staff will review the COVID Task Force’s recommendation and will communicate 
recommendations and action plans to the community. The school will make immediate adjustments to 
the learning model if mandated by local, state, or national authorities. 
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The COVID-19 Decision Tree offers insight into how information will be interpreted and inform our 
plan for learning for the first portion of the school year, and at regular intervals thereafter. 

The faculty and staff have outlined three learning models: in-person learning, distance/virtual learning, 
and a hybrid of virtual and in-person learning. We anticipate the need to shift between these models 
of learning as the information provided by our health resources change. We will provide regular 
communications via The Arbor Update, which is sent to parents every Monday, as well as special 
communications on an as-needed basis.

COVID-19 DECISION TREE

Alert Level General Conditions Learning Environment

Green (low) No to minimal community 
transmission.

No known cases in school 
community.

Toddler Campus open—all days.
All students on campus for regular hours.
Distance learning limited to those with medical issues.
Standard COVID-19 precautions.
Before/after-care may be open.
Buses may operate.
Outdoor education on or away from campus may take place.

Primary

Elementary

AP

Yellow 
(moderate)

Minimal to moderate 
community transmission.

One or more suspected 
cases in school 
community; individual 
classroom closure may be 
considered.

Toddler Campus open—all days, adjusted hours as needed.
All students on campus.
Lunch and nap may occur.
Distance learning limited to those with medical issues.
Consider cohorting of students.
Before/after-care may be open. 
Buses may operate. 
Outdoor education on campus may take place. 

Primary

Elementary

AP
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COVID-19 DECISION TREE

Alert Level General Conditions Learning Environment

Orange 
(heightened)

Substantial, controlled 
community transmission.

Confirmed cases or 
confirmed cases with 
known or suspected 
transmission in school 
community; individual 
classroom or broader 
closures may be 
considered.

Toddler Campus open—all days, hours may be adjusted.
All students on campus.
Cohorting of students.

Primary Campus open—all days, hours may be adjusted.
All students on campus.
No napping; no lunch.
Cohorting of students; use of hybrid learning model with 
some in-person learning and some distance learning.
Distance learning for those with medical issues, those 
selecting it, and in situations when a classroom must close for 
possible or confirmed case.

Elementary Campus open—all days, hours may be adjusted.
All students on campus.
No lunch. 
Cohorting of students; use of hybrid learning model with 
some in-person learning and some distance learning.
Distance learning for those with medical issues, those 
selecting it, and in situations when a classroom must close for 
possible or confirmed case.

AP Campus open—all days, hours may be adjusted.
No lunch.
Hybrid learning model with distance learning and some in-
person opportunities, such as outdoor activities and advisory 
meetings, available by sign-up with limited numbers.

Before/After-
Care

Not available.

Bus Service Not available.

Outdoor 
Education

Not available other than limited, on-campus experiences.

Red (high) Substantial, uncontrolled 
community transmission.

More than two classrooms 
on one campus affected; 
campus or school closure 
may be considered.

State or local authorities 
have issued stay-at-home 
orders or otherwise 
advised school closure.

Toddler Campus closed except for essential personnel.
Distance learning for all students.
Before/after-care not available.
Outdoor education not available.

Primary

Elementary

AP



Fall 2020 Re-Opening Guide  |  9

FALL LEARNING PLAN

Arbor Montessori School will begin the school year on Monday, August 24th, following a Hybrid 
Learning Model at most levels. This decision was made with guidance and data provided by the Board’s 
COVID-19 task force (anticipating an orange alert level) and input from Arbor faculty and staff. We are 
committed to offering the highest quality Montessori learning experience while also providing the safest 
possible return for our students and our staff. While we anticipate starting the year following this model, 
we will continue to monitor the latest information available and acknowledge that plans may change at 
any point in the year.

The Hybrid Model for learning is new for the Arbor community. This blend of in-person learning and 
distance learning will offer students an opportunity for both Montessori-style learning and opportunities 
for social interaction while taking safety and exposure into consideration. We have provided a sample 
weekly schedule for each level to give you insight into what one week of learning may look like for your 
child. Many of the questions you have will be addressed in the Frequently Asked Questions (FAQ) section 
that follows. Each level will also provide further details as we get closer to our orientation week. At this 
time, additional questions may be directed to the level coordinators or the interim Head of School.

Contact Information

Toddler & Primary: Anu Chandra, anuc@arbormontessori.org

Elementary: Alison Sherrill, alisons@arbormontessori.org

Adolescent Program: David Tyler, davidt@arbormontessori.org

Interim Head of School: Myesha Green, myeshag@arbormontessori.org
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FALL LEARNING PLAN: TODDLER

Start Times Monday Tuesday Wednesday Thursday Friday
8:15 to 8:30 am Arrival
8:30 to 10:00 am Classroom Activities

(In-person work and lessons with Montessori materials)
10:00 to 10:30 am Snack set up, snack, clean up
10-30 to 11:30 am Classroom Activities

(In-person work and lessons with Montessori materials)
11:30 am to 12:00 pm Playground
12:00 pm Dismissal: Half Day Toddlers
12:00 to 1:00 pm Lunch
1:00 to 2:45 pm Nap Time
3:00 pm Dismissal: Full Day Toddlers

Start Times Monday Tuesday Wednesday Thursday Friday
8:00 to 8:30 am Arrival
8:30 to 9:30 am Classroom Activities

(In-person work and lessons with Montessori materials)
9:30 to 10:00 am Snack set up, snack, clean up
10:00 to 11:00 am Classroom Activities

(In-person work and lessons with Montessori materials)
11:00 to 11:30 am Storytime and Music
11:30 am to 12:15 pm Lunch and Clean Up
12:15 to 1:00 pm Playground
12:45 to 2:45 pm Nap Time
3:00 to 3:15 pm Dismissal

The toddler children will begin the year following 
a traditional, in-person model for learning, with 
shortened hours in the all-day toddler class.

SCOTT CAMPUS: SANUJA’S CLASS

LAVISTA CAMPUS: MAMATHA’S CLASS
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FALL LEARNING PLAN: PRIMARY

Location Start Time Monday Tuesday Wednesday Thursday Friday
In-Person 8:30 am Morning Drop-Off

8:45 am Morning Work Cycle
(In-person work and lessons with Montessori materials)

11:30 am All Class Group Time
(Including distance learning children via Zoom)

11:45 am Outdoor Play Time and Dismissal
(pick up by 12:00 pm)

At Home 
/ Virtual

12:15 pm Lunch at Home
Naptime for children under the age of 5

1:30 pm Afternoon Class 
Zoom Activity:
Questions and 

Answers

Afternoon Class 
Zoom Activity:

Art Appreciation

Afternoon Class 
Zoom Activity:

Biographies

Afternoon Class 
Zoom Activity:

Zoology / Botany

Afternoon Class 
Zoom Activity:
Chapter Book

3:15 pm All Class Group 
Time (via Zoom)

Spanish Circle
(Anne’s Class)

All Class Group 
Time (via Zoom)

Spanish Circle
(Cecilia’s Class)

All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

3:30pm End of the School Day

The primary children will begin the year following a hybrid model for learning. Children are invited to attend 
in person for the morning work cycle. This time will include an end-of morning gathering and outdoor play-
time. Children will have lunch and nap at home (if needed). The afternoon class (children five and older) will 
gather for a daily Zoom conversation and the entire class may participate in a Zoom end-of-day circle activity. 

SCOTT CAMPUS: ANNE & CECILIA’S CLASSES
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Location Start Time Monday Tuesday Wednesday Thursday Friday
In-Person 8:15 am Morning Drop-Off

8:30 am Morning Work Cycle
(In-person work and lessons with Montessori materials)

11:15 am All Class Group Time
(Including distance learning children via Zoom)

11:30 am Outdoor Play Time and Dismissal
(pick up by 11:45am)

At Home 
/ Virtual

12:00 pm Lunch at Home
Naptime for children under the age of 5

1:30 pm Afternoon Class 
Zoom Activity:
Questions and 

Answers

Afternoon Class 
Zoom Activity:

Art Appreciation

Afternoon Class 
Zoom Activity:

Biographies

Afternoon Class 
Zoom Activity:

Zoology / Botany

Afternoon Class 
Zoom Activity:
Chapter Book

3:00 pm All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

All Class Group 
Time (via Zoom)

Spanish Circle

All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

3:15 pm End of the School Day

Location Start Time Monday Tuesday Wednesday Thursday Friday
In-Person 7:30 am Morning Drop-Off

8:30 am Morning Work Cycle
(In-person work and lessons with Montessori materials)

11:15 am All Class Group Time
(Including distance learning children via Zoom)

11:30 am Outdoor Play Time and Dismissal
(pick up by 11:45am)

At Home 
/ Virtual

12:00 pm Lunch at Home
Naptime for children under the age of 5

1:30 pm Afternoon Class 
Zoom Activity:
Questions and 

Answers

Afternoon Class 
Zoom Activity:

Art Appreciation

Afternoon Class 
Zoom Activity:

Biographies

Afternoon Class 
Zoom Activity:

Zoology / Botany

Afternoon Class 
Zoom Activity:
Chapter Book

3:00 pm All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

All Class Group 
Time (via Zoom)

Spanish Circle

All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

All Class Group 
Time (via Zoom)

Story, Songs, 
Movement, and 
Conversation

3:15 pm End of the School Day

LAVISTA 1: STACY’S CLASS

LAVISTA 2: MYESHA’S CLASS
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Start Time Monday Tuesday Wednesday Thursday Friday
8:15 am Arrival Group A Arrival Group A Arrival Group A
8:30 am Morning Circle Morning Circle Morning Circle Morning Work 

at Home
Morning Work 

at Home
9:00 am Traditional 

Morning Work 
Cycle

Traditional 
Morning Work 

Cycle

Traditional 
Morning Work 

Cycle

Becca & Emily 
Specialty Classes

Lora & Anna 
Specialty Classes

11:30 am Dismissal
12:00 pm Lunch at Home

12:45 pm Zoom and Read 
Aloud

Zoom and Read 
Aloud

Zoom and Read 
Aloud

Zoom and Read 
Aloud

Zoom and Read 
Aloud

1:00 pm Small Group 
Lessons on Zoom

Small Group 
Lessons on Zoom

Teacher Planning 
& Office Hours

Small Group 
Lessons on Zoom

Small Group 
Lessons on Zoom

2:45 pm Afternoon Circle on Zoom
3:00 pm End of the School Day

FALL LEARNING PLAN: ELEMENTARY

The Elementary students will begin the year following a hybrid model for learning. Each elementary 
class will be subdivided into cohorts to create Group A and Group B. In-Person learning will be 
offered two mornings each week with each group attending for a third morning on alternating 
Wednesdays. A sample schedule is listed below.

DAILY SCHEDULE: GROUP A

In-Person

*Alternating Wednesday: This week example shows Group A attending on Wednesday. On the following 
Wednesday, Group B will attend. 

Virtual



Fall 2020 Re-Opening Guide  |  14

DAILY SCHEDULE: GROUP B

In-Person

*Alternating Wednesday: This week example shows Group A attending on Wednesday. On the following 
Wednesday, Group B will attend. 

Virtual

FALL LEARNING PLAN: ELEMENTARY

Start Time Monday Tuesday Wednesday Thursday Friday
8:15 am Arrival Group A* Arrival Group B Arrival Group B
8:30 am Morning Work 

at Home
Morning Work 

at Home
Morning Work 

at Home
Morning Circle Morning Circle

9:00 am Lora & Anna 
Specialty Classes

Becca & Emily 
Specialty Classes

Traditional 
Morning Work 

Cycle

Traditional 
Morning Work 

Cycle
11:30 am Dismissal
12:00 pm Lunch at Home

12:45 pm Zoom and Read 
Aloud

Zoom and Read 
Aloud

Zoom and Read 
Aloud

Zoom and Read 
Aloud

Zoom and Read 
Aloud

1:00 pm Small Group 
Lessons on Zoom

Small Group 
Lessons on Zoom

Teacher Planning 
& Office Hours

Small Group 
Lessons on Zoom

Small Group 
Lessons on Zoom

2:45 pm Afternoon Circle on Zoom
3:00 pm End of the School Day
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FALL LEARNING PLAN: ADOLESCENT PROGRAM

Start Monday Tuesday Wednesday Thursday Friday
8:30 am Morning Meeting Advisory Morning Meeting Advisory Morning Meeting
9:00 am Project 

(Occupation/
Humanities)

Project 
(Occupation/
Humanities)

In-Person Office 
Hours

8th Year Stone 
Carving Work 

Time

Math A Lang B Math A Work 
Time9:30 am

10:00 am Math B Lang A Math B Work 
Time10:30 am Work 

Time
Spanish 

8A
Work 
Time

Spanish 
7A11:00 am Work 

Time
Spanish 

8B
Work 
Time

Spanish 
7B11:30 am Lunch Lunch Lunch

12:00 pm Math A Lang B Math A Work 
Time

Creative 
Expression

Lunch Lunch
12:30 pm Project 

(Occupation/
Humanities)

Project 
(Occupation/
Humanities)

1:00 pm Math B Lang A Math B Work 
Time1:30 pm Advisee Meetings

Leadership 
Meetings

2:00 pm
2:30 pm Community Work 

2:30-3:45pm
Community Work 

2:30-3:45pm
Community Work 

2:30-3:45pm
Social Engagement 

2:30-3:45pm3:00 pm

The Adolescent Program students will begin the year following a hybrid model for learning. All skills 
classes and project work will be conducted online with content delivered through the Schoology 
platform. Community Work, In-Person Office Hours, 8th year stone carving work times, and other 
optional in-person experiences will be conducted in small groups, shown in green.

Note: Students are expected to arrive on time to the start of every class. Classes will not always last the entire block, 
but they will not go longer than the designated block.
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HYBRID LEARNING MODEL: FAQs

Why are some students attending in-person every day and others not? 

We aspire towards in-person learning as the health climate improves. In the meantime, we are prioritizing 
in-person learning for the youngest students. Toddler and Primary children have the strongest need for 
consistency. We have offered daily attendance, in some form, to these children to provide routine. We also 
acknowledge that online instruction is less effective for this group than for older students. Smaller class 
sizes and larger physical environments (making full use of the nap rooms) makes five mornings a week 
possible. 

Our Elementary and Adolescent classes have larger student numbers—and larger students in general—
making social distancing more difficult. This older group of students also tend to manage online/distance 
learning better than our toddler and primary children. 

I do not want my child to come on campus for in-person learning. What are my 
options? You may choose one of two options:

1. Primary and elementary families may elect to enroll their child(ren) in our full distance learning 
program facilitated by our virtual learning specialist. Your child will receive lessons from the 
virtual learning specialist, and all academic learning will be facilitated through the virtual learning 
specialist. 

2. You may choose to participate in the hybrid model offered by your classroom teacher, and self-
elect not to attend on the in-person days offered. See next page for level-specific details. 
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HYBRID LEARNING MODEL: FAQs

If I have a Primary child who does not choose to attend in-person classes, what are 
my options? 

Your child may enroll in our full distance model of learning with our virtual learning specialist. Your 
child will be invited to join a Zoom group gathering each day to help stay connected with their class 
community. 

If I have an Elementary child who does not choose to attend on-campus classes, 
what are my options? You may choose one of two options:

1. Your child may enroll in our full distance model of learning with our virtual learning specialist. 
Your child will receive lessons throughout the school day, and the specialist will facilitate their 
academic work. 

2. Your child may choose the hybrid option and attend the afternoon Zoom lessons with their 
teacher and classmates. The morning hours spent at home (without the classroom teacher), involve 
no Zoom lessons and will be a continuation of the assignments and work sent home from the 
classroom teacher. The sent-home work offered is appropriate for their scheduled days out of 
school.

If I have an Adolescent student who does not choose to attend on-campus events, 
what are my options? 

Your adolescent child may continue to take all of their academic classes online. In-person events, while 
very meaningful, are not required, and Adolescent students will be able to keep apace of their peers while 
online. We do recommend increased communication and coordination between parents, teachers, and 
advisors in this situation.

May we have virtual learning exclusively with our teacher?  

No. You have the option of enrolling in our full distance learning program with academic lessons offered 
by our virtual learning specialist. 

Will the elementary teacher send home five days’ worth of work if my child does not 
choose to attend on-campus classes? 

No. The elementary teacher will only send at-home work for the mornings the student is not scheduled to 
be in class. 

Will the work given to my elementary child last the entire morning while at home? 

Work at home will either be used to reinforce lessons or to offer self-exploration opportunities. Some 
children work quickly and will not need the entire morning work cycle to complete assignments. Other 
children will need more than one morning to complete this work. 
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HYBRID LEARNING MODEL: FAQs

What if I want to have the classroom teacher fully online with my child? 

This is not an option during our hybrid learning model. Should the school need to close due to increased 
community spread, your child will receive virtual lessons from the classroom teacher while at home.

How often will my primary child see their teacher and classmates?  

The hybrid option allows your child to see their teacher and classmates every morning both in person 
and during Zoom gatherings. The distance learning option allows your child to see their teacher and 
classmates during daily Zoom gatherings.

How often will my elementary child see their teacher and classmates? 

The hybrid option allows your child to see their teacher and cohorts as many as three mornings a week in 
person,  and every day on Zoom with the entire class. The distance learning option allows your child to 
see their teacher and classmates for our afternoon read aloud and Zoom circle.

How often will my adolescent see their teachers and classmates?

The hybrid option will allow students the opportunity to be on campus as many as three times each week 
for community work, one-on-one meetings with teachers, and social events. Spaces will be limited, and 
signups will be sent out ahead of time.

How do I switch from virtual to hybrid or the other way around? 

You may self-elect to switch between learning models once per semester. If the school transitions between 
models due to the COVID-19 decision tree, you may shift at that time as well. 

When will we know which group we belong to and which schedule to follow? 

We will make these determinations based upon the class lists and share the groups prior to orientation.

May we request elementary cohorts? 

Requests will be taken but cannot be guaranteed. 

May we choose the days our elementary student attends in-person learning? 

Requests will be taken but cannot be guaranteed.

Will elementary siblings come on the same day? 

Siblings will attend in-person learning on the same days. 
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TECHNOLOGY ENHANCEMENTS

As we have seen, technology plays an important role in distance learning and will continue to be a key 
component to a successful hybrid or distance learning experience at Arbor Montessori School. Our 
faculty and staff will continue to support learning both on campus and at home, and we have made 
the following enhancements to our use of technology moving forward. 

SCHOOLOGY

Schoology is a social networking service and virtual learning environment for K-12 school and 
higher education institutions that allows users to create, manage, and share academic content. 
Children will have their own personal accounts for completing school work and connecting with 
their teacher, and parents will have their own accounts to see their student progress. 

DOCUMENT & CLASSROOM CAMERAS

Arbor has invested in document cameras to help facilitate Montessori lessons that utlize physical 
materials. Additionally, we will be purchasing cameras for our classrooms that allow for synchronous time 
for children in the classroom and at home, such as circle or group time. 

ADDITIONAL SOFTWARE

We’ve identified and secured the use of software and apps to aid in digital instruction, such as Zoom, 
digital whiteboards, Dropbox, etc., to make virtual learning easier and more collaborative. 
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HEALTH and SAFETY CONSIDERATIONS

Our highest priority is to offer a safe and supportive Montessori learning experience to Arbor families 
while limiting the spread of COVID-19 in our school community. The safety and wellbeing of our 
children, students, faculty, staff, and community members is paramount. The following health and safety 
considerations will be implemented to help us attain this goal.

FACE MASKS 

All adults and students age six and older are required to wear masks in the building and during arrival/
dismissal. Children between the ages of 3 and 6 are asked to arrive and depart from campus wearing a 
mask and will be encouraged to wear the mask throughout the school day. Children under the age of 2 
should not wear masks.

Additional considerations:

• In accordance with CDC guidelines, cloth facemasks are recommended and must meet certain 
standards. Masks must be at least double-layer thickness. No bandana or neck gaiter style 
coverings, or masks with one-way valves are permitted.

• Designs on masks must be suitable for the school environment. Masks with obscenities, 
designs that are distracting to the classroom community, or are otherwise inappropriate are not 
permitted.

• Students may keep an extra mask in the classroom.

CLASS CONFIGURATION AND PHYSICAL DISTANCING 

Class sizes may be limited to allow for physical distancing. Physical distancing will be explained, 
modeled, and reinforced by all faculty and staff. Decisions on class size will be guided by the Arbor 
Montessori COVID-19 Decision tree.

Additional considerations:

• Physical distancing will be implemented within each classroom based upon the developmental 
level of the students and the configuration of the physical environment.

• Students and faculty/staff will be separated into self-contained class units (cohorts) with 
limited contact with other people in the building.

• Students within a particular class may be further cohorted if deemed appropriate to minimize 
exposure within a class community. 

• The use of playground equipment may be staggered to minimize mixing between classrooms. 

• The use of outdoor spaces will be maximized, when appropriate.

• No visitors will be allowed in any classroom when school is in session.

• The use of playgrounds and equipment, as well as other outdoor areas (e.g., the track, arbor, 
outdoor tables), will be limited to those on campus during regular school hours.
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HEALTH and SAFETY CONSIDERATIONS

PERSONAL HYGIENE 

Students will be encouraged to engage in regular handwashing 
throughout the day. Staff will offer instruction and model proper 
handwashing technique. Students will wash their hands upon arrival 
and departure from the classroom each day. Handwashing will also 
be encouraged as students transition from one hands-on activity to 
another. 

MEALS AND SNACKS 

Arbor will periodically review policies and procedures for meals 
and snacks as the amount of in-person learning increases. We are 
considering options for the use of outdoor spaces for lunchtime 
when students are unmasked in order to eat. Individual classes will provide guidance on snacks closer to 
the start of school. Food preparation that involves sharing will be suspended until further notice.

STAFF TRAINING ON COVID-19 HEALTH & SAFETY 

Each staff member participates in yearly CPR, First Aid, and Bloodborne Pathogens Training. This year’s 
training will include additional information and guidance around COVID-19 mitigation strategies, 
conducting daily temperature checks, handwashing practices (as needed to assist younger children 
with masks), and best practices for disinfecting and sanitizing the classroom environments. Additional 
information will be shared with the staff throughout the year as needed. 

ENHANCED CLEANING & SANITIZING

Daily cleaning routines will be enhanced at the classroom level and the schoolwide level each day. These 
procedures will include the comprehensive sanitizing of the hands-on materials used in the classroom, as 
well as the regular disinfecting of classroom surfaces, bathrooms, indoor common spaces, and playground 
surfaces. Playground equipment will also be sanitized between groups/ cohorts. 

UPGRADED HVAC SYSTEMS

The HVAC systems at the Scott and Lavista campuses have both been fitted with upgraded filters and UV 
germicidal lights to assist in the filtration and sanitization of the air.
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HEALTH and SAFETY CONSIDERATIONS

TEMPERATURE CHECKS 

We will conduct a daily temperature check of your child upon arrival. Staff members will have their 
temperatures checked as well. Any child or staff member presenting with a temperature >99.5oF or higher 
as measured by a non-contact forehead thermometer, or showing signs or symptoms consistent with 
COVID-19 will not be admitted to the school. 

EARLY PICK-UP PROCEDURES 

We ask that parents who are needing to pick up their students early to call the front office at least 15 
minutes prior to the desired pick up time. This will allow each classroom time to ensure your student is 
ready to go and available to meet you at the designated pick up location when you arrive.

MODIFIED DISMISSAL PROCEDURES 

End of day dismissal procedures will be shared by the classroom teacher or level coordinator depending 
upon the learning model currently in place. When the school is operating at an elevated risk level (and 
aftercare is not available), we ask that all students be picked up promptly according to the prescribed 
carpool schedule.

MODIFIED ARRIVAL & LATE ARRIVAL PROCEDURES 

Arrival and dismissal procedures will be modified to allow for daily health screenings and to minimize 
contact between students from different classrooms. We ask that parents anticipate the need for extra time 
during drop-off and pick-up. Specific arrival procedures, including what entrance your child will use, will 
be shared by the classroom teacher or level coordinator before the start of the year. 

Additional considerations:

• Access to the building during school hours will be limited to students, teachers, and staff. 
Parents and other visitors will not be allowed on campus, except in special situations requiring 
prior administrative approval.

• Late arrivals will be coordinated by the front office at each campus. When you arrive, a staff 
person will meet you at the door and conduct a health screening before your student may enter 
the building. A staff person will walk your child to the classroom.
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HEALTH and SAFETY CONSIDERATIONS

ILLNESS AND SUSPECTED COVID-19 ILLNESS 

Students may become sick with a variety of illnesses during the school day. Teachers will monitor the 
students in the classroom and notify parents of any individual who falls ill. Any student who presents 
with a temperature of 99.5 or higher as measured by a non-contact forehead thermometer will be isolated, 
and parents will be called immediately. We ask that you pick up your child as soon as possible in these 
situations. 

Anyone (student or staff ) showing signs or symptoms consistent with COVID-19 (as defined by the 
current CDC recommendations) is asked to stay home and not return until meeting conditions for 
return:

1. They have had a post-infection viral test for COVID-19 that is negative OR
2. Meet the following requirements:

a. Be free of fever without fever-reducing medications (ie. Tylenol, ibuprofen) for 72 hours.
b. Show improvement in respiratory symptoms (e.g., cough, shortness of breath).
c. Be at least 10 days since the ONSET (first appearance) of symptoms.
d. All three of the above must be met unless a viral COVID-19 test is negative.

CLASSROOM CONSIDERATIONS WITH SUSPECTED CASE

Any student or staff member showing symptoms consistent with COVID-19, including a temperature 
of 99.5 or higher as measured by a temporal thermometer, will be isolated from the classroom. The 
remaining staff will disinfect all surfaces in the area in which the child was working or present, with 
specific emphasis on materials and work surfaces. Additional disinfecting procedures will be implemented 
once children are no longer present in the classroom. 

If a student or staff member who was sent home is found to be COVID-19 positive, communication will 
be sent to all families whose students were in direct contact with the affected student. An Arbor-wide 
notification will also be sent to the greater community. 

NOTIFYING ARBOR OF COVID-19 ILLNESS

Arbor strongly encourages families to share with the school any student or family illness or close contact 
with a confirmed COVID-19 case. Please use the new online COVID-19 illness form to share this 
information with the school at arbormontessori.org/covid-declaration. This opportunity for contact 
tracing of known illness among students and faculty or staff will help to minimize spread to others. In the 
case of known COVID-19 infection, Arbor will provide a broad notification to the community. 

Additional considerations:

• If a student or family has individual circumstances that require travel or other consideration, 
Arbor encourages that family to reach out to the classroom teacher or level coordinator.
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HEALTH and SAFETY CONSIDERATIONS

COMMUNITY PARTNERSHIP

The Arbor community relies upon each family to do their part to help mitigate the spread of COVID-19 
in our school community. This includes activities and behaviors outside of school. We rely on a mutual 
commitment to the wellbeing of each other as a primary strategy of keeping our school community safe.  

We ask all Arbor Families to commit to:

• Practice physical distancing and wear a mask while both on and off campus. 
• Make significant consideration to limiting risks outside of Arbor (such as limiting social 

contact with those in the community or keeping contact only with those within the family’s 
COVID-19 “bubble”)

• Keep students at home if they have been exposed to anyone who has COVID-19 or is 
exhibiting symptoms consistent with COVID-19.

• Keep students at home if someone in your household is ill or has been closely exposed to 
COVID-19. 

• Honor requests for families to limit access to campuses to students, faculty, and staff.
• Make efforts to arrive and pick up children on time, particularly when addressing any student 

who becomes ill while on campus.
• Report family exposure, illness, or any other information to the school that will assist us in 

maintaining a safe environment.
• Follow CDC recommendations regarding travel & self-quarantine when returning from travel.
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A LETTER from our FINANCE COMMITTEE CHAIR

Dear Fellow Arbor Families,

As we embark on what is likely to be the most challenging year in Arbor Montessori School’s history, I 
want to provide some information on Arbor’s financial position. I am happy to share that because Arbor 
has always carefully budgeted its expenses, invested responsibly, and saved for a rainy day, the school is in 
a strong financial position to weather this particular storm. 

That said, due to significant expenses related to implementing COVID-19 safety measures and instituting 
our new learning management platform, Arbor will likely run at an operating budget deficit this school 
year. This is unprecedented in Arbor’s history. Yet, thanks to Arbor’s fiscal responsibility and to the 
generations of families that have invested in tuition, donated to capital campaigns, and contributed to the 
Annual Fund since 1970, we have a comfortable reserve that we can call upon in this time of need. 

As a Board, our top priority during this time is to provide a safe learning environment for our children. 
We have also prioritized retaining each of the teachers and staff members who make Arbor the special 
place that it is—and who are vital to preserving Arbor’s community, mission, and educational experience. 
In order to do that, we need Arbor families to continue the partnership we have built over many decades. 

Arbor’s administrators, faculty, and staff are committed to our children and to meeting the educational 
standards we expect from Arbor. They have worked tirelessly to design curriculum for every learning 
model: in-person, hybrid, or distance learning—and they will continue to adapt and be flexible in 
whatever environment we find ourselves in this school year. 

I know that in these uncertain times, I am thankful to be a part of Arbor’s familiar, caring community. 
I know many of you feel the same way. My hope for Arbor is that it will, like all of us, emerge from this 
defining moment not just intact, but better. Please join me in helping to make sure that’s exactly what 
happens. 

And, also know that we understand that this pandemic has financially impacted some families in the 
Arbor community. If you have concerns about your specific situation, please reach out to our business 
manager, Pam Worsham, for assistance.  
 

Sincerely, 

Jason Lioon
Primary Parent, Elementary Parent
Arbor Montessori Board Treasurer 
Finance Committee Chair
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• Masks will be required for all adults and students six and older. Children ages three to six should 
arrive at and depart from school with a mask.

• While students are on campus, access to campus will be limited to faculty, staff, and students, 
and parent and visitor access will be limited.

• Arbor has defined procedures for enhanced cleaning and for arrival and dismissal to maximize the 
safety of our faculty, staff, and students.

• Arbor will provide prompt notification to the community of any cases of COVID-19 and their 
impact on the educational process.

• Arbor will offer in-person or hybrid models of education with appropriate mitigation procedures 
in place to ensure the safety of our faculty, staff, and students following the guidelines on our 
Decision Tree. Families may elect a full digital learning alternative if they remain uncomfortable 
with their student being present for any level of in-person education.

KEY TAKEAWAYS

Contact Information

Toddler & Primary: Anu Chandra, anuc@arbormontessori.org

Elementary: Alison Sherrill, alisons@arbormontessori.org

Adolescent Program: David Tyler, davidt@arbormontessori.org

Interim Head of School: Myesha Green, myeshag@arbormontessori.org



LAVISTA CAMPUS

2998 Lavista Road
Decatur, GA 30033

404-321-9304

SCOTT CAMPUS

1434 Scott Boulevard
Decatur, GA 30030

404-343-2317

This fall re-opening guide is not intended to create a contract. The school reserves the right to modify, 
at any time, any of the policies described or privileges granted.

Arbor Montessori School admits students of any race, color, gender, national or ethnic origin, religion, family 
structure, sexual orientation or gender identity to all the rights, privileges, programs and activities of the school. 
It does not discriminate on the basis of race, color, gender, national or ethnic origin, religion, family structure, 

sexual orientation or gender identity in the administration of its educational policies, admissions policies, 
scholarship and loan programs and athletic and other school-administered programs.


